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Case Card Sort

Passports can be ordered in the case card by following these steps

To sort the passports, you must enter a Case Card from upper menu
(Umrah > Case Card)

Umrah Hajj Enjaz Others Help
Import Passports
Find a passport
Group Card Ctrl+F10
Groups Report

MOFA >

G |

Check Fees

Choose name to Case Card, then click Add to save it
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File View Passport Visas Find Print Airlines

L e
=] Search

Case Name : |123 l 0 Contract: |Way To Umrah | i = =

Input Date : |7/6/2017 ~|

D Use contract information in printing visa

Contents Settings Pilgrim ID  Airlines Report Bus Reports  Arrival Report Hotels  Update Visa Information  Log
Header

1 | IPassport AFull Name Nationalit | Martial Occupatio | Mahram Relation Age Mofa Nights Group Vis|

O

Statistics —
Adults : 0 lﬂ
Children : 0
Infants : 0
Males : 0
Females : 0
Women group : 0

esdrhots | pntvses

Message box will appear, asking to upload Photos click yes

‘Do you want to open upload photos?”

Information X

(6) Do you want to open upload photos ?
R~ 4

We choose Case Card again by clicking on Find Case

And press OK
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We then insert the Group or passports into a Case Card in one of the
following ways

From the Passport menu, we choose insert a group or passport or through

the buttons below
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Y Case Card — O X
File View Passport' Visas Find Print Airlines

Search

Case Name L] ok Al "I

Insert Group

Input Date Sort by name R I I

Sort Passports based on Ministry File

Send to Agency

Contents Settings Pilgrim ID  Airlines Report Bus Reports  Arrival Report Hotels Update Visa Information Log
Header

n I Passport AFull Name Nationalit | Martial Occupatio | Mahram Relation Age Mofa Nights Group Vis|
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sport Delete Passport ~ Sort 26

Or right click the grid and choose the group you want to add
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File View Passport Visas Find Print Airlines
Search
Case Name : 123 |  contract: |Way To Umrah & [ e 5 7]
Input Date : |7/2/2017 | | |
[Juse contract information in printing visa
Contents Settings Pilgrim ID  Airlines Report Bus Reports  Arrival Report Hotels Update Visa Information Log
Header
n I Passport AFull Name Nationalit | Martial Occupatio | Mahram Relation Age Mofa |lights Group Vis|
1 LI : ‘ 118 0
|
Insert Passport
Delete Passport
Sort by name
Sort by nationality
Open Case Statistics
Adults : 0
Children : 0
Infants : 0
Males : 0
Females : 0
Women group : 0

Insert Group - Ans ssport ort De ssport  Sort 26

then click OK
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Note: You can merge more than one group within the same Case by
choosing the option to Insert Group again and select the desired
group
Contents  Settings PilgrimID  Airlines Report Bus Reports ~ Arrival Report Hotels Update Visa Information ~ Log
Header
n Nationalit | Martial patio h Age Mofa Nights Group Visa Number Visa Date |Visa ~
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9 - T~ - Sort by nationality 0 PP % Chidren:0
10 |- R - - Open Case 0 e -—-’m‘fé"
11 - — - —nmmvup-mv—r—- B R emas ﬂaﬁs;r&:p:o v
| MetGom  metPaort | EdtPasot | DdesPapet St - FndCae | UpbadPos  Pmtves
Lot | psee | wah | a0 || Refsh | x| L€




V,v rgo v A
Offline ﬁ;mﬁ Lt

Note: you cannot add same group/passport twice in a Case

Case Card can be ordered in one of the following methods
Method -1

Select all passports then choose sort by name, as shown screen

Y Case Card = m} X

File View Passport Visas Find Print Airlines

Search

Case Name : [ 123 | Contract : lWay To Umrah v
k aan Column Al v

Input Date : |4/27/2017 ~| |

[:l Use contract information in printing visa
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Header
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by nationality

To order the Case according to the pilgrims' names present in them
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Select all passports then choose sort by nationality as shown screen

\'] Case Card

File View Passport Visas Find Print Airlines

Case Name : |123 | Contract : |Way To Umrah Rd Seaidli

Column All
Input Date : |4/27/2017 _:J |

|:| Use contract information in printing visa
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To order the Case according to the pilgrims' nationality present in them
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Method -3

You can change order of the case manually by drag and drop passport in
the order you need.

\'} Case Card - m] X
File View Passport Visas Find Print Airlines
Search
Case Name : |123 | Contract: |Way To Umrah - cami v]
InputDate : 4/27/2017 =l | |
[Juse contract information in printing visa
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To order the Case in the order chosen

And to save Case content click Modify
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Special clients of Egypt:

The file can be sort according to the names of the Ministry of Tourism
We choose all passports

it

Then from the passport list we choose Sort Passports based on Ministry

File

\'/ Case Card
File View Visas Find Print Airlines

Case Name Insert Passport
Insert Group

Input Date Seit by s
Sort Passports based on Ministry File
Send to Agency

We choose the Excel file for the case to sort passports for
Open and then press Open

2 Recent places == SecurityReportByProg (1)
nEE Microsoft Excel Worksheet —
«& Homegroup = I8
& This PC m%
e Desktop
£ Documents " -
& Downloads mE

' Mokhtar (mokht.

P Music m%
v —

= Pictures

File name:  SecurityReportByProg (1) v |AllFiles v

To sort the case according to the names within the file of the Ministry of
Tourism.
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